Meeting with an Elected Official 

Most legislators want to know as many of their constituents as possible. You will have no trouble becoming acquainted with your representatives if you make the effort to introduce yourself to them. Attending local functions affords a unique opportunity to establish relationships with your representative and his or her local staff people.

Attend political functions and fund raisers. Become involved in political campaigns, civic groups, or district projects in which your legislator may have an interest.

Invite the legislator to speak to your chapter. He or she will welcome the opportunity to meet with more constituents.

Personal meetings can be effective in building a relationship with your legislator. As a constituent, you can develop and maintain an ongoing, working relationship with the local, state, and federal government officials representing your area. Call on your legislators when they are in the home district.

Be positive and constructive in your meetings with your representative. Be sure you know all the facts surrounding an issue. Be prepared to answer specific questions. Make the official feel that you are providing useful and reliable information about your cause or issue.

Because of the busy schedules most legislators keep, making personal contact may be difficult. When requesting an appointment or meeting, you may want to consider the following guidelines:

· Use personal or chapter stationery to request your meeting. 

· Address the letter correctly (see Addressing an Elected Official). 

· State your reason for writing in the beginning of your letter (see Sample Introductory Letter to an Elected Official). If you are requesting a meeting, be flexible. Be prepared to offer several dates and times to accommodate the official’s schedule. 

· When scheduling an appointment you should determine whether the member or staff person is most appropriate to meet with. 

· Inform the staff of the purpose of the appointment and the names of those individuals who will attend. 

· If you are meeting with a group, decide in advance who will lead the discussion. 

· As in writing a letter, refer to bills by name and number. 

· Provide relevant information in support or opposition to the issue at hand. 

· Provide some type of written material to leave with the member or staff to make it easier for them to remember your visit and issues. 

· Offer your assistance as a resource and respond to any particular questions. 

· After the meeting, take the time to write a short note of thanks. 

· If you are scheduling the meeting to discuss a specific issue, know both sides. State your views concisely, but listen to the representative’s views also. Make the meeting an exchange of ideas, not a lecture. Bring informational material that you can leave with the representative to the meeting. 

After the meeting, send a thank you letter for his or her time. Summarize key points of the meeting. A thank you note to the staff member who helped arrange the meeting also would be a good idea.

 

